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00 3JIEKTPOHHOM KJIACCHOM KypHaJje
MBOY «Aliickas cpeaHss 001eo0pa3oBaTejibHas IIKOJIA»

1. O01mue mo10xKeHAS

1.1. Hacrosimiee IlonoxeHue o0 37IEKTPOHHOM KiaccHOM kypHaie (manmee — IlonoxkeHue)
pa3paboTaHO HAa OCHOBAHWH JICWCTBYIOIIETO 3aKoHOJAaTenbcTBa Poccuiickoit denmepamuu o
BEJICHUU JIOKYyMEHTO000pOTa U yuyeTa 00pa3oBaTebHON AEATEIbHOCTHU:

» @enepanpHoro 3akoHa oT 29.12.2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepauumny (C MI3MEHEHUSIMH U JIOTIOJTHCHUS );

» GenepanpHoro 3akoHa Poccuiickoit @enepamun ot 27.07.2006 1. Ne 152-03 «O
MEPCOHANBHBIX JJAHHBIX» ¢ U3MeHEeHUsIMU Ha 2 utonst 2021 rona;

* [IuceMa Muno6pHayku Poccun ot 15.02.2012r Ne AII-147/07 «O wmeronndeckux
PEKOMEHIalMAX 10 BHEJPEHUIO CUCTEM BEACHUS )KYPHAJIOB YCIIEBAEMOCTHU B DJIEKTPOHHOM BUE»
¢ u3MeHenusmu ot 21.10.2014 r.;

* [lucepma ®epepanbHoro areHrcTsa no oodpaszoBanuio ot 29.07.2009r Ne 17-110 «OO0
o0ecreyeHnH 3aIIUThl NEPCOHATBHBIX JAHHBIX);

* [lucema Munobpuayku ot 13.08.2002 1. Ne 01-51-088un  «O0 opraHuzanuu
UCIOJIb30BaHUS WH(OPMAIIMOHHBIX M KOMMYHUKALIMOHHBIX PECYpCOB B 00I€00pa30BaTEeNbHBIX
YUPEXKICHUAXY;

» GenepanpHoro 3akoHa Poccuiickoit ®eneparuu ot 27.07.2006 Ne 149-03 «O6
nH(popManuy, WHGOPMALMOHHBIX TEXHOJOTHSX M O 3amuTe HHpopMmanuu» (B pegakuuu ot 1
sHBaps 2022 roxa);

* [Ipukasom MuHHCTEpCTBAa 3paBOOXPAHEHUS M COLMAIBHOTO pa3BuTus Poccuiickoin
@eneparun ot 26 asrycta 2010 roga Ne761 «O6 yrBepkaeHnu EnuHOro KBain(pUKamOHHOTO
CIpaBOYHMKA  JOJDKHOCTEH  pyKOBOJOUTENEH, CHEUUAIMCTOB M CIYXKalluX», pasfen
«KBanmugpukaoHHble XapaKTepUCTUKH JOJDKHOCTEH paOOTHHKOB 00pa30BaHUS», B KOTOPOM
TOBOPUTCS, YTO B JOJDKHOCTHBIE OOS3aHHOCTH YYHUTENs BXOAMT «OCYIIECTBIEHHE KOHTPOJIBHO-
OLIEHOYHON JIeATeNIbHOCTH B 0OpPa30BaTEbHOM IPOILECCE C MCIOJIB30BAaHHMEM COBPEMEHHBIX
CHOCOOOB OLIEHUBAHMSI B YCIOBHUSAX MH(DOPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH (BeIeHHE
AJIEKTPOHHBIX (OPM JOKYMEHTAllUM, B TOM 4YHCIE OHJIEKTPOHHOIO >KypHalia M JIHEBHUKOB
oOyuaroruxcsi)», B penakiuu ot 31.05.2011 rona.

1.2. Dnextponusii xypHan (XK) sBisercs rocyJapCTBEHHBIM HOPMAaTHBHO-(DMHAHCOBBIM
JIOKYMEHTOM U BEJICHUE €T0 00s13aTENIbHO JISl KaXK/I0T0 YUUTENS U KJIACCHOT'O PYKOBOAMTEIIS.



1.3. DneKTpOHHBIM KJIACCHBIM JKYPHAJIOM HAa3bIBa€TCA KOMIUIEKC IPOIPAMMHBIX CPEJACTB,
BKJTIOUAIONTUI 0a3y MaHHBIX M CPEJICTBA JOCTYIIA K HEM.

1.4. DyeKTpOHHBIN KJIACCHBIM KypHaJl CIIY>)KUT I PELIEHUs 3a7ady, ONUCAHHBIX B II. 2
Hactosuero [lonoxenus.

1.5. Hacrosmee IlonokeHue ycTaHaBiIMBAaeT €AWHBIE TPEOOBAaHUS IO  BEICHHIO
AJICKTPOHHOTO J>KypHaJla YCIEBAaeMOCTH/ JJIEKTPOHHOTO JHEBHUKA oOydaromerocs (2XK/2]1),
OlpejAesseT MOHATUSA, LEeNU, TpeOOBaHUSA, OpPraHMU3ALMI0 U PpaboOTy 3IIEKTPOHHOI'O KJIACCHOIO
KypHaJIa MIKOJIBI.

1.6. DyeKTpOHHBIN KypHAJ T0JKEH MOAEPKUBATHCS B aKTyaJIbHOM COCTOSIHUU.

1.7. Ilonp30oBaTeNnsIMu 3JEKTPOHHOTO JKypHaja SIBJSIOTCS: aAMUHUCTPAIMS IKOJIbI, YUUTEIS,
KJIACCHBIE PYKOBOJIUTEIH, 00yUYaIOIIUecs: U POJUTEIH.

1.8. DIIeKTpOHHBIN KypHaJ SBISCTCS YacThI0 MH(DOPMAITMOHHO-00PAa30BATEIPHOM CHUCTEMBI
mkonsl. B MBOVY  «Aiickas COILL» Benercss TOJBKO B 3JIEKTPOHHBIM KIACCHBIA KypHal.
JyO6aupoBanue )xypHaJIOB (B OyMa)KHOM BapHaHTE) HE JOITYCKaeTC .

1.9. B ciy4ae HeBbImodHEHHsS MaHHOTO IloiockeHWs aaMHHHCTpamnus 00pa3oBaTEIBHON
OpraHM3alliii HMMeeT TpaBO HajaraTh JIUCHUIUIMHAPHBIC B3BICKAHUSA B YCTaHOBJICHHOM
JEHCTBYIOLIMM 3aKOHO/1aTENbCTBOM HOPSIKE.

2. 3agauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI'0 KJIACCHOTI0 ’KypHaJIa

OneKmpOHHbLLL HCYPHAT UCNONL3YEMCAL OISl PEUeHUsl CIeOVIOWUX 3A0aY.

2.1. XpaHeHue 1aHHBIX 00 YCIIEBAEMOCTH U NOCEUIAEMOCTH O0YUYarOIIUXCSl.

2.2. BeiBox uH(pOpManuu, XpaHsueiics B 0a3e AaHHBIX, HA OyMa)KHbI HOCHUTENb MJIS
opopmiennss B BUAE JOKYMEHTa B COOTBETCTBHM C TpPEOOBaHUSAMH  POCCHHCKOTO
3aKOHOJIaTeIbCTBA.

2.3. OmepaTuBHBI JOCTYH K OLIEHKaM 3a BeChb IEpUOJ BEACHHUS >KypHaja IO BCEM
IpeaMeTaM B JI000e BpeMsl.

2.4. ABTOoMaTtu3anus co3gaHus IEPUOIUYECKIX OTUETOB YUUTENEH U aJMUHUCTPALIIH.

2.5. CpoeBpeMeHHOE HH(OPMUPOBAHME pOAUTENIEH 10 BONPOCaM YCIEBAEMOCTH U
MOCEIIAEMOCTH X JIETEH.

2.6. KoHTposb BBINOJHEHHS O00pa30BaTENbHBIX NPOTPaMM, YTBEPXKIAECHHBIX Y4eOHBIM
IJTAaHOM Ha TEeKYIIUHM y4eOHBIH ro.

2.7. Co3nanue eauHOM 6a3bl KajleHIapHO-TEMAaTHUECKOTO TNIAHUPOBAHUS 110 BCEM YUEOHBIM
MpeMeTaM U MapaiessiM KJI1accoB.

2.8. Coznanue U peanu3anus TUCTAaHIIMOHHBIX YUeOHbBIX KypCOB.

2.9. Coznanne nopTd oo o0yqaronuxcs, meaaroros.

2.10. Co3nianue yciaoBui 1751 TUCTAHIIMOHHOTO KOHCYJIbTUPOBaHMS 3a00JI€BILIUX JIETEH.

2.11. Pa3paboTka © TIPOBEICHUE TUATHOCTUYECKUX W TECTOBBIX pPAadOT C MENbIO
IIPOMEXYTOUYHOTO U UTOTOBOTO KOHTPOJIS.

2.12. AmroMaTH3amMs CO3JaHHUS TIPOMEXKYTOUYHBIX ¥ HWTOTOBBIX OTYETOB Y4YHTEINCH-
IIPEIMETHUKOB, KJIACCHBIX PYKOBOAMUTENEH U aIMUHUCTPALIIH.

2.13. OGecnieueHre BO3MOXHOCTHU MPSMOTO OOIICHUSI MEXKIY YUUTEISIMH, aAMUHUCTpaIUEH,
POIUTESAMH U 00YJaIOIIUMKCS BHE 3aBUCIMOCTH OT UX MECTOIOJI0KEHHUS.

3. [IpaBuJia v NOpsiAOK PadoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. CucremMHBII aIMIHHUCTPATOP YCTAaHABIMBAET MPOTPaMMHOE oOecTiedeHrne, He0OX0IMMOe
s paOOThl BJIEKTPOHHOTO “KypHaia, M oOecneuumBaeT Hajuexanee (yHKIMOHHUPOBAHUE
CO3JIaHHOH MPOTPaMMHO-ANIIAPATHOMN CPEIBI.

3.2. Ilonp30BaTeny MoJIyyaroT PEKBU3HUTHI IOCTYIA K JIEKTPOHHOMY KYPHAJY B CIIEIYIOIIEM
HOPSIIKE:

* YuuTtens, KJIACCHblE PYKOBOJAUTENH, aIMHUHHUCTPAILUS IOJYyYalOT PEKBHU3HUTHI JIOCTYyIA Y
agMuHUCTpaTopa K.

* Ponurenu u obyuaromnyecs Moiay4aoT peKBU3UTHI 10CTyNA y aAMUHUCTpaTopa DK.




3.3. KiaccHble pYKOBOAWUTEIM CBOEBPEMEHHO 3alOJHAIOT JKypHaJl U CIEAIT 34
JOCTOBEPHOCTBIO JTaHHBIX 00 00YJAIOIIUXCS U UX POJUTENAX B COOTBETCTBUM C HHCTPYKLIUEH.

3.4. YuuTtens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4eOHBIX Mporpammax U ux
IPOXOXKJEHUH, 00 YCIEBAEMOCTH M IOCEIAeMOCTH OOydYaroluxcs, JOMAIIHUX 3aJaHusAX B
COOTBETCTBUU C UHCTPYKLIMEH.

3.5. 3aMecTuTenb OUPEKTOpa MIKOJIBI MO0 YP ocyliecTBiIsieT NepuoJIUYeCKUid KOHTPOJIb 3a
BEJCHUEM JJIGKTPOHHOTO JKypHajia, COJACpXalldil NPOIEHT YydYacTHsi B paboTe, NPOLEHT
o0yyJaromuxcs, He UMEIOLUX OLICHOK, MPOLEHT 00yJaroluXxcs, UMEIOIUX OJIHY OLIEHKY, 3aliCh
JIOMALIHETO0 33aHUs, y4eT NPOIIEHHOr0 Yy4eOHOT0 MaTepuaia.

3.6. Pomutenn u oOydaromuecs HMEIOT JOCTYH TOJBKO K COOCTBEHHBIM JaHHBIM U
ucnonb3yoT IXK/D /1 i ero npocMoTpa B COOTBETCTBUU C MHCTPYKIIKEH.

4. IlpaBa, 00s13aHHOCTH

4.1. IIpaga:

4.1.1. Bce nosp30BaTeny MMEIOT MPABO JOCTYNA K 3JIEKTPOHHOMY >KYpHaNly €XKEIHEBHO U
KpPYTJI0CYTOYHO.

4.1.2. Bce mosb30BaTeNld UMEIOT MPAaBO HAa CBOEBPEMEHHBIE KOHCYIBTAIMH IO BOIPOCAM
paboThI € NIEKTPOHHBIM JKYPHAIOM.

4.1.3. Ilo pe3ynbraraM HpPOBEPKU AAMUHHCTPATOP, YUMUTEIS M KIACCHBIE PYKOBOJIMTEIU
BIIPaBE PACCUUTHIBATH HAa MPEMHUAIILHOE BO3ZHATPAKICHHUE 110 UTOraM Y4eOHBIX IIEPUO/IOB.

JIMPEKTOP MIKOJIEI HMEET NPABO:

* Ha3zHnavatb COTpyAHHUKOB IIKOJIBI HA UCTIOTHEHUS 00sI3aHHOCTEH B COOTBETCTBUU C JAHHBIM
I0JIO)KEHUEM;

* O60o3HauaTh TEMBI ISl OOCYXKICHHMsI, Kacaromuecss o0pa3oBaTelbHOM AESTeTbHOCTH, U
Mpouecca yrnpaBJICHUS IIKOJIOM;

* [IyGnukoBaTh MpUKa3bl U MOJOKEHHS, 3/1aBaeMbIe B IIKOJIE, B pa3aene «JloOKyMeHThI».

3amecTuTenb AUpeKTopa no YP umeer mpaso:

* [lonydaTh CBOEBPEMEHHYIO WHAMBHUIYaIbHYIO KOHCYJIBTAI[MIO IO BOIpOcaM paboThl ¢
AJIEKTPOHHBIM JKYPHAIIOM;

* OOcyxnate M00yI0 TeMy, Kacarollylocs oO0pa30BaTEeNIbHOW NESATEIbHOCTH, M Mpoliecca
YIPaBJICHUS IIKOJION;

* Bectu 1n4yHOE 37€KTPOHHBIE TOPTQOIHO.

* CocraBisaTh MpEACTaBICHHE AUPEKTOPY IIKOJY Ha MPEMUPOBAHUE YUWUTEIeH 1o
pe3yabTaTtaM paboThl C AIEKTPOHHBIM )KYPHAJIOM.

AnmunucrpaTop no 9XK/9]/1 umeert npaso:

* OOcyxnate mM00yI0 TeMy, Kacarollylocss o0pa30BaTEeNIbHOW NEsATEIbHOCTH, M TMpolecca
YIPaBJICHUS IIKOJION;

* OOcyX/1aTh 1 BHOCUTH NPEJUIOKEHUS 10 YIYUIIEHUIO PabOThl C 3JEKTPOHHBIM >KYPHAIOM
Y JTHEBHUKOM.

YuuTenb-npeAMETHUK UMEET MPaBo:

* [lonmyyaTh CBOEBpPEMEHHYIO KOHCYJbTAIIMIO IO BOIMpocaM padOThl C AJIEKTPOHHBIM
KYpHAIIOM;

» opMupOBaTh CBOM DJIEKTPOHHBIE Yy4eOHBIE KypChl, HTOTOBBIC, IPOMEXYTOUHBIE W
KOHTPOJIbHBIE TECTOBbIE Pa0OThI U UCIIOIB30BaTh UX MPH MIPOBEACHUN YPOKOB;

* O6cyxnate JIOOYI0 TeMy, Kacalollyrocs OO0pa30BaTEbHOM JEATEIBRHOCTH W TIpoliecca
yIIpaBJIEHUS IIKOJIOH;

* O6cyX1aTh M BHOCUTH MPEAJIOKEHUS IO YAYUYIIEHUIO paObOThI C 3JIEKTPOHHBIM KYpPHAIOM
U JIHEBHUKOM;

* [Ipu cBOEBpeMEHHOM, IOJHOM M KAaue€CTBEHHOM 3allOJHEHHMU HJIEKTPOHHOIO >KypHaja
¢dopmupoBath OT4eThl MO paboTe B DIEKTpOHHOM Bujae: KaneHgapHo-TemMaTnyeckoe
IUTaHUpOBaHKe; MTOrM ycreBaeMOCTH TO MpenMeTy 3a ydeOHbIH mnepuon; OTYeT yduTens-
MPEeIMETHUKA 10 OKOHYaHUH Y4E€OHBIX EPUOJIOB U UTOTOBBIN;




» Co3maBaTh ¥ MyOJUKOBATH OOBSBICHHS HA AJIEKTPOHHOU JOCKE OOBSBICHUIA;

* Bectu mu4yHOE 3JIEKTPOHHOE TOPTGHOIIHO.

KitaccHbIN pyKOBOJIUTENb UMEET IPABO:

* [lonmyyaTh CBOEBpEMEHHYIO KOHCYJBbTAIIMIO IO BOIMpocaM padOThl C AJIEKTPOHHBIM
KYpHAJIOM;

* Obcyxnate 00y TeMy, Kacaloulyrocs 00pa3oBaTeNbHOM JIEATENbHOCTH U IMpoliecca
YIPABJICHUS ILKOJION;

* [Ipu cBOEBpeMEHHOM, IOJHOM M KaueCTBEHHOM 3allOJHEHHUU HJIEKTPOHHOTO >KypHaja
YUUTEISAMHU-TIPEIMETHUKAMU (POPMHUPOBATH OTUYETHI MO padoTe B HIEKTPOHHOM Buae: OTueT o
MocemaeMocT Kkiacca (mo mecsinam); IlpeaBapuTenbHbI OTYET KJIACCHOTO PYKOBOJIUTEINS 3a
yueOHbIii nepuon; OTYeT KIACCHOTO PYKOBOIUTENS 3a y4eOHbIM mepuox; MTorm ycneBaeMoCTH
Kjacca 3a yueOHbI nepuoj;; CBoJHAs BEAOMOCTh Y4eTa YCIeBAaeMOCTH OOYYaroIIMXCs Kiacca;
CBoJiHast BEIOMOCTD yu€Ta IOCEIaeMOCTH.

» ®opmupoBaTh npu HeobxoaumoctH «HpopManmoHHOE NHCHMO A POAUTENCH» B
OyMa)KHOM BUJIE ISl BKJICHBAHUS B OOBIYHBIN THEBHUK 00YYaIOIIETOCS;

» Co3naBaTh U MyOJIMKOBATH OOBSABICHUS HA DJIIEKTPOHHOMN T0CKE OOBSBICHHUIA;

* BecTu TMIHOE AJIEKTPOHHOE TTOPTQOIHO.

4.2. O0GsA3aHHOCTH:

JMpEeKTOp OpraHu3alyu, OCYIIECTBISIONIYI0 00pa30BaTENbHYIO JISITEIbHOCTD, 00sI3aH:

* PazpabarbiBaTh U yTBEpXkAaTh HOPMATHUBHYIO U HMHYIO JOKYMEHTAllMIO O0pa30BaTeIbHOU
opranm3anu 1o Beaeauro IXK/D]1;

* OcyuiecTBIATh KOHTPOJIb 3a BeneHueM DXK/D/] He pexxe 1 paza B 4eTBepTh.

* Co3mate Bce HEOOXOAMMBIC YCIOBHA Ui BHEAPEHHS W oOecredeHus padoThI
ANEKTPOHHOTO XKypHalla B 00pa30BaTeNIbHOM IEATEIHbHOCTH U MPOIIecce YIPaBICHHS IIKOIOH;

* [IpenycMarpuBaTh JI€HEKHOE BO3HArpa)</JI€HWE yUUTENIed U KJIACCHBIX PYKOBOAMTENIEH B
cllydae JOJDKHOTO HWCIOJNHEHUS MpaBWiI M TOpsAIKa pabOoThl C 3JEKTPOHHBIM JKYPHAIOM MpH
HA4YMCIEHUH PEMUH (CTUMYJIMPYIOIIUX BBIILIAT), C YYETOM UX Harpy3Ku MpH paboTe C CUCTEMOM.

3amecTuTenu aupekropa no YP o0s3aHbl:

* CoBMECTHO C  JpYIMMHM  aJMHUHHCTPAaTUBHBIMU  COTpPYAHHKaMU  pa3padaTbIBaTh
HOpMAaTHBHYIO 06a3y oOpa3oBaTeibHOH JesTenbHOCTH Julst BeaeHus D)K/D/] ans pa3menieHus Ha
caiite 00pa3oBaTeIbHON OpPraHU3alllH;

* [IpoBepsTh HANIMUKE KAJEHAAPHO-TEMATHUECKOIO INIAHUPOBAHUS B DJIEKTPOHHOM XXypHalle
LIKOJIbI Y YUUTENeH IPeIMETHUKOB /10 Hayana yueOHOro rona;

* KoHTpo/IMpoBaTh CBOEBPEMEHHOCTH 3allOJIHEHUS 3JIEKTPOHHOIO JKypHala YYUTEISIMH-
MpeIMETHUKAMU M KJIACCHBIMU PYKOBOAMTENSIMU C MOMOIIbI0 «OTueTa 0 JOCTyNe K KIaCCHOMY
KypHAITY»;

* Co3naBaTh U MyOIMKOBaTh OOBSBIECHUS HA 3JIEKTPOHHOM JIOCKE OOBSIBICHUN O BPEMEHH U
MecCTe KJIACCHBIX COOpaHU, U3MEHEHHUAX B PACIHCAHUU U JAPYroi onepaTUBHON MHPOpPMALUU A
yuuTesaei, 00yqaromuxcs 1 poanuTenei;

* AHanM3UpPOBaTh JaHHBIE MO PE3YIbTATUBHOCTU 00pPA30BaTEIbHON [EATENBHOCTH U TNPHU
HE0O0X0IUMOCTH (HOPMHUPOBATH HEOOXOIUMBIE OTUETHI B OyMa)KHOM BHJIE€ TI0O OKOHUAHUIO YIECOHBIX
MIEPHOIOB.

Anmunucrpatop no 9XK/9]1 ob6s3aH:

* OpranusoBats BHeApeHue DXK/DJ] B opraHu3anuu, OCyIIECTBISIONIEH 00pa3oBaTEIbHYIO
NesITeNIbHOCTD;

* @opMHpOBATh pPACHUCAHME 3aHATHH IO KjaccaM, YYHUTeNsIM M KaOMHEeTaM B Hauaie
yaeOHoro roja. [Ipu HeoOXoauMOCTH TPOBOAUTH KOPPEKTUPOBKY PACIHCAHMUS;

* PazpaboTaTte COBMECTHO € aJMUHHUCTpalMed IIKOJIbI, HOPMATUBHYIO 0a3y MO BEACHMIO
€), ViCIIN

» O6ecneunTh BCEX MOJIb30BaTENeH peKBU3UTAMH JIOCTYTIA K JIEKTPOHHOMY KypHaiy. Bectn
0a3y JaHHBIX MOJIb30BATENEH U CTATUCTUKY PAOOTHI C JIEKTPOHHBIM JKYPHAJIOM;




* KoHTponupoBaTh paboTy € 3JIEKTPOHHBIM KYPHAJIOM BCEX YYAaCTHHKOB 00Opa3oBaTeIbHOMN
JEsTeIbHOCTH: AMUHUCTPALMH, YUUTENNEH, 00yqaromuXxcs U UX poIUTeNeH;

* O0ecrieuynBaTh CBOCBPEMEHHYIO KOHCYJBTAIMIO IO BOIMpOCaM paboThl C 3JIEKTPOHHBIM
KYpHAJIOM;

* [I[poBOANTH WIKOJBHBIE CEMUHAphl, HANpABICHHbIE HA H3yYCHHE BO3MOXXHOCTEH U
Coco00B PabOThI € 3JIEKTPOHHBIM JKYPHAIIOM;

* [logepKuBaTh CBS3b C POMUTENSIMH M OCYHIECTBIISATh HEOOXOAMMBIE KOHCYJIBTALUU IO
BOIPOCaM MOAKIIOUEHHS U PaOOThI C 3JIEKTPOHHBIM XKYPHAIOM

* Pagmemath Ha IIKOJBHOM CalTe HOPMAaTHBHO — IIPABOBBIC JOKYMEHTHI IO BEICHHUIO
OX/DL;

* Pasmemnath Ha caiiTe 00meo0pa3oBaTeNbHON OpraHU3aIi WHCTPYKIUIO 1O padore ¢
DXK/D]1 i y4eHUKOB, pOAUTENCH (3aKOHHBIX MPEJACTABUTEINCH ), TIEIaroroB.

* O0ecnieunTh MepsI 10 OecriepeOoitHOMY (YHKIIMOHHUPOBAHUIO 3JIEKTPOHHOT'O JKypHAaIa;

» KontponupoBaTs paboTocnocooHoCTh cuctembl DXK/D/;

* OCyIIECTBIISATh CBSI3b CO CITY)KOOH TEXHHUECKOW NOJICPKKH pa3padoTunka IXK/D/;

* Onpenenary Touku dkciuryarauuu JXK/DJ] (B ciydyae HEZOCTATOYHOM TEXHUYECKOMH
OCHAIIICHHOCTH 00pa30BaTeIbHON OpPraHU3aIiu).

KnaccHblii pyKoBOIMTENb 00s3aH:

* [Ipoxomuth 00y4deHHsI Ha LIKOJBHBIX CEMHHApax, HANPABICHHBIX HA WU3yYCHHE NPHUEMOB
paloOTBhI € AIIEKTPOHHBIM JKYpHAIIOM;

* 3aNOJHATD U CIEJUTH 32 aKTYaJIbHOCTBIO JAaHHBIX 00 0OyJarommMXcsi CBOETro Kiacca M MX
POIUTENSX;

» KoHTponmpoBaTh CBOEBpeMEHHOE (eKeHeIebHOoe) 3anoiHeHne 06a3pl JanHbIx DXK/D/1 00
o0yJaroIuxcs yYuTeIIMU-TIPEIMETHUKAMU; BECTH MOHUTOPHUHT YCIIEUTHOCTH 00yUeHMS;

* IHCTpYKTHPOBATh 00YUYaIOMIMXCS U UX POAMTEINEH 110 Borpocam peructpammu B DK/I/1;

* OpranuzoBaTb cOOp KOMIUIEKTa JOKYMEHTOB II0 OOECIEYEHHIO 3aKOHOJATEIbHBIX
TpeOOBaHMUH O 3aIUTE MEPCOHAIBHBIX TAHHBIX;

* BHOCUTh B 3JIEKTPOHHBIH >KypHal (akThl NPOMYCKa 3aHATUH OOy4aroIUMHCS IO
YBaKUTEIBHON PUYNHE;

* ExXeHelenbHO KOPPEKTUPOBATh BBICTABJICHHBIE YUUTENISIMH TpEeIMETHUKaMHU (aKThl
MPOIYyCKa 3aHATHI 00yJarOIIUMUCS;

* OnoBemaTh poAuTeNeld HEyCHeBaroIUX O0yJaromuxcs, 0OydJarolmMUXCsl, MPOIYCKAOIINUX
3aHSATHS 110 HEYBOKUTEIFHON PUYHHE;

* [IpoBoauTh 0OyueHHE U YUEHUKOB M poJUTeNell (3aKOHHBIX MpecTaBUTeNe) o padore
c DK/,

* OpranuzoBatb OOMeH HH(OpMaluel ¢ 0OydyaroIMMUCS U POTUTENSIMH (3aKOHHBIMU
MIPEICTaBUTENSIMU);

* OCyIecTBIATh KOHTPOJIb JOCTYIA pOJUTENIeH U 00ydaromuxcs.

YunTtenp-npeAMETHUK 00sI3aH:

* [Ipoxonuth 0OyueHHE Ha LIKOJbHBIX CEMHHApax, HAIpPaBJICHHBIX HA U3y4CHHE NPUEMOB
paboTHI € NIEKTPOHHBIM >KYPHAJIOM;

* 3anOJIHATD JIEKTPOHHBIN KypHaJl HEMOCPECTBEHHO Ha YPOKE MM OTCPOYECHO HE MO3/HEe
9geM uepe3 2 JHs T0CiIe OKOHYAHUS 3aHATHI 00YyJaroNIiXcsl KaKIO0TO JHS B TOYKAX dKCIUTyaTaluu
DX/DL;

* ExXeTHEeBHO 3aIOJTHATH TAHHBIE 10 TOMAITHUM 33/IaHUSIM;

» CucreMaTHUECKH MPOBEPSITh M OLIEHUBATh 3HAHM OOyYaloIIMXcs, a TaKKe OTMeyarTb
MOCEI[aEMOCTh B AJIEKTPOHHOM KYypHAJe;

* B 1-x knaccax oOyuyeHue 0e30TMETOUHOE, JoMalIHue 3a1aHus B DK He 3amuchIBaloTCs,
OCYILIECTBIISIETCSl 3allOJJHEHHE TEM YPOKOB, Yy4YeT IIOCEIIaeMOCTH, ABM)KEHUS OOydaroluxcs,
OOIIEHUE YUUTEIIS C POTUTENAMH (3aKOHHBIMU MPEJICTABUTEISIMHU).

* JIns 0OBbEKTUBHOM aTTeCTallud OOYy4aroIMXCs 3a YETBEPTh W Y4eOHBIM roj HEOOXOAUMO
HaJIMYMe HE MEHEee TPeX OTMETOK (mpu 1-2-yacoBoil HelenbHOM yueOHOW Harpys3Ke Mo MpeaMery)




u Oonee (mpu ydeOHOM Harpy3ke Oojiee 2-X 4acoB B HENENIO) C 00s3aTENIbHBIM YY€TOM KadecTBa
3HaHUH 00YYarOIIETOCs 1O MUCHMEHHBIM paboTam;

* B ciydae mpoBeleHUs MMCbMEHHBIX KOHTPOJIBHBIX paboT, MpoBepKa padoOT yduTelneM U
BBICTaBJIeHHE OTMETOK B DJK ocymiecTBisercs B CPOKH, MPEIyCMOTPEHHbIE HOPMaMU MPOBEPKH
MUCHMEHHBIX padoT;

* B ciyyae Hanmuusg y oOy4aromierocsi ClpaBKH-OCBOOOXACHUS OT YPOKOB (pu3mueckon
KYJIBTYpPBI, OIICHUBAIOTCS TIOJIOKUTEIHPHO TEOPETUICCKHUE 3HAHUS IO MPEIMETy. 3aliCh «OCB.» B
KypHaJie He I0IyCKaeTcs;

* OTMETKH 3a 4eTBEPTh, MOJIYTOUe U YUE€OHBII IO/ BEICTABIAIOTCS B CTOJIOLE, CIEAYyIOIIeM
HEMOCPEACTBEHHO 32 CTOJIOILIOM JIaThl ITOCIETHETO YPOKa;

* BBICTaBIIATh UTOTOBBIC OLIEHKH OOYYAIOIIUXCS 32 YETBEPTh, MOJIYroJue, roj, 3K3aMeH U
UTOTOBBIE HE MO3JHEE CPOKOB, OOBOPEHHBIX MPUKA30M MO MIKOJIE IO 3aBEPLUICHUH Yy4eOHOTro
epuoa;

*[lpy HEOOXOAMMOCTHM  ONOBEUIaTh  POAMUTENEH  HEyCIEeBAIOIIMUX  O00yJarolmxcs,
00yJaromuXxcsi, MPOITYCKAIONINX 3aHSITHS,

* Jlo Hayana y4eOHOro rojia co3/1aTh KaJIeHIapHO-TEMAaTUYECKOE TUIAHUPOBAHUE U BHEIPUTH
€ro B JJIEKTPOHHBIN XypHaI. KoIW4ecTBO 4acOoB B KaJICHIAPHO-TEMATHYECKOM ILJIaHUPOBAHUU
JOJKHO COOTBETCTBOBATH YUeOHOMY ILIAHY;

* Bectn Bce 3amucu MO BCeM YYeOHBIM TpeaMmeTaMm (BKIFOYash YPOKH MO WHOCTPAHHOMY
S3BIKY) HA PYCCKOM fI3BIKE C 00s3aTE€IbHBIM YKa3aHUEM HE TOJIbKO TeM YPOKOB, HO U TE€M 3a/laHui
10 YPOKY;

* Onpenenuts COCTaB MOJATPYII COBMECTHO C KJIACCHBIM PYKOBOIUTENIEM, MpHU JAETCHUU
KJIacca I0 MPEAMETY Ha MOATPYIIBL, ¥ COOOMUTh amMuHUcTpaTtopy mo DXK/D/1. 3ammcu Bectn
WHIUBUAYAIBHO KXIbIM YYUTENEM, BEAYIIIUM MOATPYIIY;

* Ha crpanune 5JeKTpOHHOTO KypHala «TeMbl YpOKOB W 3aJaHHS» BBOIUTH TEMY,
M3YYCHHYIO Ha YpOKe.

4.3. Kareropuuecku 3amnpemaercst JonyckaTh 00yJaromuxcs K padote ¢ DK moj1 JoruHOM U
napoJsieM Meaaroros.

4.4, Pazrnamath napojb Bxoja B cucteMmy 92K/ ] mTOCTOPOHHUM JIHIIaM.

5. O01mue npaBu/Ia BeleHUs yueTa

5.1. BHecenue nHpopManMy 0 3aHIATUU U 00 OTCYTCTBYIOIIMX JOJDKHBI IPOU3BOJIUTHCS I10
¢dakTy B 1eHb npoBeAcHUs. Eciu 3aHsaTHE IPOBOINIOCH BMECTO OCHOBHOIO MpENoiaBarTens, (paxkT
3aMEHBI I0JKEH OTPAaKaThCsl B MOMEHT BHECEHUS YUETHOM 3aIlUCH.

5.2. Brecenne B xypHal WH(OpMAIMKA O JAOMAIIHEM 3aJaHUU JOJKHO MPOU3BOJUTHCS B
JIEHb IIPOBEACHMS 3aHATHSI HE MO3/IHEE, UeM depe3 3 yaca MOociie OKOHYAHUS BCEX 3aHATUHN JaHHBIX
oOydJaronmxcsi.

5.3. Pe3ynbTaThl OLIECHUBAHUS BBIMOJIHEHHBIX 00YYarOIUMUCS pabOT JOJKHBI BHICTABIISATHCS
He mo3aHee 10 mHel co MHS MX MPOBEIECHUS] B COOTBETCTBUM C MPHUHATHIMH B 00pa3oBaTeIbHON
OpraHu3alMH MTPaBUIIAMH OLIEHKH padoT.

5.4. ApxuBHOE XpaHEHHME YYETHBIX JaHHBIX JOJDKHO IPENyCMATpUBAaTh KOHTPOJIb 33 HX
L[EJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHUHU BCET0 HEOOXOIMMOTO CPOKa.

6. Yci10BHSI COBMELIIEHHOT0 XPAHEHHsl JAHHBIX B 3JIEKTPOHHOM BH/e M HAa OyMaKHBIX
HOCHTEJIAX

6.1. B ciayyae HEOOXOIUMOCTH HUCHOIb30BaHUS AaHHbIX XK U3 3JeKTpOHHOU (GopMBbI B
KayecTBE TIEYaTHOTO JIOKyMEHTa WH(OpMaIys BBIBOAWUTCS Ha TeUaTh H 3aBepseTcs B
YCTQHOBJICHHOM TMOpSAIKE. APXUBHOE XpAaHEHUE YUYETHBIX MAHHBIX Ha OyMaXKHBIX HOCHUTEINSAX
JOJDKHO  OCYIIECTBIISITECS B COOTBETCTBUU ¢ aAeWctBytouM [lopsakom PocoGpuanzopa,
YTBEP)KICHHBIM NpukazoM MunooOpHayku Poccun ot 16.10.2018 r. Ne 1417 ¢ u3aMeHeHHAMHU Ha
25.09.2020 .



6.2. CBoagHast BeIOMOCTh MTOTOBOW YCIIEHIHOCTH Kjacca 3a y4eOHBIM roJl BBIBOJUTCS U3
CHCTEMBI y4eTa B TOM BHJE, KOTOPBIH MPETyCMOTPEH ACHCTBYIONIMMHU TPEOOBAHUSIMH apXHUBHON
ciryk0bl. Ecniu nanHbie 110 y4eOHOMY ToJly XpaHATCS B JIEKTPOHHOM BHJE, CBOJHASI BEIOMOCTb
MOXeT OBITh TepeJaHa B apXuB Cpa3y IO 3aBEpIICHHM BEICHHS y4eTa B COOTBETCTBYIOIIEM
KJIACCHOM JXXypHaJIe.

7. 3ak04nTeIbHbIE MOJIO0KEHUS

7.1. Hactosmee IlonoxxeHue o0 3JI€KTPOHHOM KIJIACCHOM JKypHase SIBISIETCS JOKaJIbHBIM
HOpPMATHUBHBIM aKTOM, IPHHUMAETCA Ha llemarornyeckoM COBETE IIKOJIBI M yTBepxkKIaeTcs (6o
BBOJIUTCS B JICHCTBHE) MPUKA30M JIUPEKTOPA OpraHU3alMK, OCYILECTBIAIONIEH 00pa30BaTEIbHYIO
NESATEIbHOCTD.

7.2. Bce u3MeHeHus U JONOJHEHUs, BHOCUMbIE B HacTosee [lonoxenue, opopmisoTcs B
MUCHbMEHHONW (opMe B COOTBETCTBMH JCHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

7.3. Tlonoxxenne 00 >MEKTPOHHOM KIIACCHOM JXypHaJle MPUHUMACTCS Ha HEOIpeaesICHHBIN
cpok. M3meHeHusa n pomnosHeHus K [lonoxkeHWo NpUHUMAOTCA B MOPSIKE, MPEAYCMOTPEHHOM
1.7.1. Hacrosmero Ilonoxenus.

7.4. llocne npunstus [lonoxxeHus (MM U3MEHEHUHM U TOMOJHEHUH OTIENIbHBIX MYHKTOB U
pa3zesioB) B HOBOM peaKLuy IpeablIylas peJakliis aBTOMaTUYECKU yTPauuBaeT CUILY.
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